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From, 
Your Name: _______________________________________,
City, State, Zip Code: ________________________________,
Phone: ___________________________________________,
Email: ____________________________________________

To, 
Name of the Recipient: _______________________________,
City, State, Zip Code: _________________________________,
Phone: ____________________________________________,
Email: _____________________________________________

Date: ______________________________________________

Dear _______________________________ (Recipient’s Name),
I am writing this letter to let you know how much we appreciate your efforts that you have put in improvising the academic performance of my child. He has shown amazing progress in this term, compared to the previous result. He doesn’t stop talking about you as he admires you a lot. I, as a parent, am so happy to know that he is in good hands at the school, and he is looking up to the right person as his role model. 
You are indeed a very good person to take this profession for more than just the duty of delivering lectures to the students. Instead, you are concerned about their personal grooming too. 
Thank you for your efforts. Wishing you health and wealth! 

Yours truly,
Your Name: __________________________________________
Signature: ___________________________________________


