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From, 
Your Name: _______________________________________,
City, State, Zip Code: ________________________________,
Phone: ___________________________________________,
Email: ____________________________________________

To, 
Name of the Recipient: _______________________________,
City, State, Zip Code: _________________________________,
Phone: ____________________________________________,
Email: _____________________________________________

Date: ______________________________________________

Dear _______________________________ (Recipient’s Name),
I am writing this letter to let you know about what impact you have made on my life so far. I still remember the first day when stepped foot into this school as a newbie. I was scared to interact with people. I did not know if I would be able to make new friends or not. I was scared of being bullied. I was a shy student. But then, you recognized me amongst so many students and considered my presence. You introduced me to the whole class, and within a week, other students started being friends with me. 
It might have been a little thing to you, but it has made a great impact on my life, and I am eternally grateful to you for it. I will always remember you as the kind and sweet teacher that you are! Wishing you a happy and healthy life. 

Yours truly,
Your Name: __________________________________________
Signature: ___________________________________________


