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From, 
Your Name: _______________________________________,
City, State, Zip Code: ________________________________,
Phone: ___________________________________________,
Email: ____________________________________________

To, 
Name of the Recipient: _______________________________,
City, State, Zip Code: _________________________________,
Phone: ____________________________________________,
Email: _____________________________________________

Date: ______________________________________________

Dear _______________________________ (Recipient’s Name),
I am writing this letter to thank you for your kind consideration of my profile as an eligible candidate to get enrolled in your institute. It has always been my biggest goal to study there. I was both, happy and nervous to receive the confirmation call from you. You made me feel very comfortable in your presence and asked convenient questions. 
I promise you that I won’t let you down and that I would try my best to do justice with the given position. I am so grateful to you for your acknowledgment and consideration. 

Yours truly,
Your Name: __________________________________________
Signature: ___________________________________________


