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From, 
Your Name: _______________________________________,
City, State, Zip Code: ________________________________,
Phone: ___________________________________________,
Email: ____________________________________________

To, 
Name of the Recipient: _______________________________,
City, State, Zip Code: _________________________________,
Phone: ____________________________________________,
Email: _____________________________________________

Date: ______________________________________________

Dear _______________________________ (Recipient’s Name),
I am writing this letter to you with a heart full of gratitude. I would love to inform you about this new job that I have been selected for. It’s quite a big deal! Now that I am in such a good position, I am realizing the efforts of all my teachers that they put in me. You are on top of the list because if you wouldn’t have been there for me, I wouldn’t have been here. 
It is all because of your utmost effort and support that I have become a good person, living life up to society’s norms. No matter where I go, whenever I will achieve something, I will always remember you as someone who deserves to be appreciated and acknowledged for it.
Thank you for everything that you have done for me as a teacher!

Yours truly,
Your Name: __________________________________________
Signature: ___________________________________________


