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From, 
Your Name: _______________________________________,
City, State, Zip Code: ________________________________,
Phone: ___________________________________________,
Email: ____________________________________________

To, 
Name of the Recipient: _______________________________,
City, State, Zip Code: _________________________________,
Phone: ____________________________________________,
Email: _____________________________________________

Date: ______________________________________________

Dear _______________________________ (Recipient’s Name),
I hope you receive this letter in the best of your health. I want to thank you for the support that you have shown to me by recommending me to the world’s leading institute. This seems like such a big achievement to me that it is getting overwhelming. My parents were very much concerned about whether or not I would be able to make it to the college, but now, because of you, I am living proudly. 
Thank you so much for being there for me, and doing me such a favor. I wish you a happy and healthy life!

Yours truly,
Your Name: __________________________________________
Signature: ___________________________________________


