                          College Acceptance Letter

[Your Name]
[Address]
[City, State Zip Code]
[Contact Number]

DATE:

[Name of Candidate]
[Address of Candidate]
[City, State Zip Code]
SUBJECT: 

Dear [Name of Candidate],
On behalf of [Insert Name of the College], I am happy to congratulate you on your acceptance to study [Insert Course of Study] for the spring [Insert Session Year] semester. Your academic performance history is of high standard and we are confident you’ll be a great addition to our college. 
You will find an important admission form of enrollment enclosed with this college acceptance letter. Kindly complete the form with necessary details and submit on or before [Insert Date]. Your chances of securing a conducive accommodation will be boosted if you respond to this letter on time. Once the form is received, the college student advisor will give you further information about the necessary steps to follow to complete your enrollment into the college.  
You are free to call the student help line via [Phone Number] if you have enquiries to make. We will gladly attend to your requests. We welcome you once again on behalf of [Insert Name of the College]. We look forward to seeing you join our college and also wish you a successful stay.

[bookmark: _GoBack]Sincerely, 
[Signature]
[Insert Your Name]
Admissions Office
[Insert Name of the College]
