
              Thank You Email After Sales Meeting

To: ………………… [Insert Email Address of Recipient] 

[bookmark: _GoBack]Dear [Name of Recipient], 
Hello, I hope you are doing great. 
I ……………………… [Insert Your Name], would like to take this time to thank you for attending the sales meeting at ………………… [Company Name or Meeting Location] on …………………… [Date of the Meeting]. The main purpose of the sales meeting was to [Discuss the Purpose of the Meeting].
I would like to mention that the key points of discussion during the meeting will ensure business growth in the field and also make the company achieve its goals. I am pleased with the professional manner in which the meeting was handled. 
I would like to thank you for attending the meeting and also congratulate you and your team for participating in the sales progress discussion. I would be expecting your response on the best course of action for future reference. 

Yours Sincerely,
[Insert Your Name]

